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Instructions 
A.  Application Information
Enter applicant's name (Example: Beauty Lake Association) and contact information for the person whom DNR will contact for all lab related questions.
 
B.   Supplies and Laboratory Slips
If applicant's primary contact regarding supplies and laboratory slips is the same as the “Primary Contact”, check the box labeled “check if same as primary contact”.  The form will auto populate with the primary contact information. 
If applicant's contact regarding supplies and laboratory slips is not the Primary Contact, enter the name and requested information for the person who will be responsible for receiving the water monitoring supplies and laboratory slips.
 
C.   Water Sample Laboratory Information
If water samples will be analyzed by the State Lab of Hygiene (SLOH), click on the dropdown arrow to reveal menu of laboratory analysis available.  This section of the form will auto populate.   
If a different Wisconsin certified laboratory will analyze water samples, the applicant will need to contact the lab and work with the lab to fill out this section.  Note that only laboratories approved by the DNR may analyze samples associated with DNR grant programs.  Check with your DNR biologist about private laboratory eligibility.
 
D.  Billing
If applicant's primary contact for billing is the same person identified in the application information section, check the box labeled “Check if same as primary contact”.  The form will auto populate with the primary contacts information.   
If applicant's primary contact for billing is different from the Primary Contact shown under A above, enter name of person responsible for billing questions and SLOH payment.
 
E.  Data Reporting for Deliverables, send report to:
Provide the name of the primary contact that will receive the lab report from SLOH.   If applicant's primary contact for SLOH reporting is the same person identified in section A, check the box labeled “Check if same as primary contact”.   
DNR will always receive an electronic copy of the SLOH report.  If copies of SLOH report are needed by others, provide the name and contact information of additional recipients. 
F.   Water Sample Test (Matrix)
If the applicant has indicated that SLOH will analyze water samples, this form will auto-populate the following data fields:
·    parameters (drop down box)         ·    test id
·    price per sample                           ·    total parameter costs   
 
The applicant is required to complete the following data fields:
·   station id (mandatory)                  ·    test year
·   test month (mandatory)                  ·    number of water samples  
 
If using a WI Certified Laboratory other than SLOH, applicant is responsible for contacting the private laboratory for information necessary to complete this section.  The applicant is required to complete the following data fields:
·    station id                                    ·    test year
·    test month (mandatory)                  ·    number of water samples
·    parameters (drop down box)         ·    test id
·    price per sample.
 
The total parameter cost will auto calculate.
Additional rows can be added/removed by clicking on the +/- signs on the right side of the matrix.   
 
Last revised:  05November2015
How to Locate the Station ID
 
Open the DNR Surface Water Data Viewer: http://dnr.wi.gov/lakes/swdv
 
Use the map to find the lake(s) where water sampling will take place.  To find the Station 
ID turn on the monitoring stations layer by clicking on the following:
·    Show Layers  (click on the icon located along the top toolbar) 
·    Monitoring Sites & Data (click on the + sign)
·    Monitoring Station Points (check it) 
 
 
 
To get to the Station ID, click “Point Identify”         and then click on a station   
The Station ID will appear on the left side of the screen.
 
If no existing Station ID, email the coordinates along with a description of the monitoring 
site (example: North end of the lake) to: dnrlakeb@wisconsin.gov and the DNR will 
email you the new Station IDs.
 
 
How to find coordinates within the Surface Water Data Viewer
 
·         Use the map to find the lake(s) where water sampling will take place. 
·         Expand the coordinates icon on the bottom left/center of the screen
 
 
·         Place you cursor over the area of the lake where samples will be taken 
·         The coordinates will appear in the lat/long box
·         Email the coordinates along with a description of the monitoring site (example: 
         North end of the lake) to: dnrlakeb@wisconsin.gov
·         The DNR will email you the new Station IDs
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